
KEENGAS.COM
HOW TO PAY AN INVOICE

Click on “Your Account” at
the top right of any screen

after you are logged in, and
a sidebar will show up. This
will have all your account

options available.

Click on “Invoice History” to
be rerouted to the invoice

history page.
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Once in the Invoice History screen, you can select the invoices you wish to pay.
Additionally, you have the ability to toggle between unpaid and paid invoices by

changing the Payment Status column, allowing you to view both current outstanding
balances and previously settled transactions.

 
Once an invoice is selected, the Pay Now button will become active, allowing you to

proceed to the payment screen.
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Once on the payment screen, continue with “Pay Now” if all intended invoices are
listed for payment.


